This document contains instructions to generate a report of receipts posted to a fund during a period. You
must first log on to the NIS system using avalid user 1D, navigate to General Accounting — Agencies >
Manage Journa Entries > Enter Manual Journal Entries. Then follow the steps outlined in the screen shots

below.
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Hereisyour report. It could take a
couple seconds to appear depending
on the number of pages on your
report.
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